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General Instructions:

The Question Paper is divided into four sections Section A to D.

Section A has 20 questions and carries 1 mark each. Need to attempt 19 only.
Section B has 6 questions and carries 2 marks each. Need to attempt 5 only.
Section C has 5 question and carries 3 marks each. Need to attempt 3 only.
Section D has 4 questions and carries 4 marks each. Need to attempt 3 only.

Section A: Objective Types questions

Q1. Choose and write the correct answer from the given options. Attempt any nine questions.

[9X1=9]
1. Inyear 1642, Blaise Pascal, a French Mathematician invented an adding machine called
a) Analytical Engine b) UNIVAC c) Pascal’s Calculator d) Abacus
2. Microcomputers are also called .
a) Personal Computer b) Mini Computer c) Laptop d) Powerful Computers
3. is a useful feature that helps you to rearrange windows.
a) Windows Store b) Cortana c) Windows Hello  d) Snap assist
4. display the latest updates and information such as news, weather report.
a) Live tiles b) Start Button c¢) All Programs d) Recycle Bin
5. A Table is a combination of Rows and .
a) Cells b) Data ¢) Grid d) Columns
6. Splitting the cell means the cell.
a) dividing b) multiplying c) Merging d) adding
7. CTRL + Z keys combination is the shortcut keys for action.
a) Repeating b) Undo c) Bold d) Redo
8. Press F4 key to follow the command.
a) New b. Formula c. Delete d. Repeat
9. MS Excel is a Microsoft Company’s application.
a) Word Processing b. Spreadsheet c. Presentation d. Database
10. In MS Excel, Rang is a group of cells.
a) Neighbouring  b) Split ¢) Merged d) Coloured
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Q2. True and False: [5X1=5]

1. The first generation computers were based upon the use of Vacuum Tubes.
2. The Taskbar is a short icon on desktop.
3. For selecting a cell of a table in MS Word, triple click inside the cell.
4. Once the slide is created in Power point presentation, we cannot make any changes in it.
5. The status bar displays the current status of the cell and is located on top of the Excel Window.
Q3. Match the Following: [5X1=5]
Column A Column B
a. Pascal’s Adding Machine 1.  Row
b. Task View Button in Windows 10 ii. Merging
c. A horizontal data of a table iii. Mainly made of Copper and Steel
d. The typeface or a style of lettering iv. To create multiple desktops
e. To combine the selected cells into one v. A Font

Section B: Short Answer Questions
Q4. Write the following questions answer in short. Write any five answers. [5S X 2 =10]
1. Write a brief note on Super Computers.
Differentiate between Microcomputer and Mainframe computer.
What Windows Hello feature does in Operating System?
What is Table Styles in MS Excel?
Explain the term Formatting.
What is Formula in MS Excel?
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Section C: Long Answer Questions

QS. Answer the following questions. Write any three answers. [3X3=9]
Who is Charles Babbage? Write about his IT Technology inventions in detail.

What is the difference between Icons and Shortcuts?

Why formatting the table is important?

What is alignment? And explain it’s Types.

kv

Write any three features of Microsoft Excel.

Section D: Application/ Picture Based Questions
Q6. Do As Directed. Answer any three questions: [3X4=12]
1. Identify the following icons and write it’s uses:
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2. Observe the following of MS Word ribbon and write the use of highlighted options in 2-3 sentences:

Insert Page Layout References Mailings

Mustrations

3. Identify the following image and write the group name where we can find and it’s uses:

Choose a SmartArt Graphic
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